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32 STAFF UNIFORM AND APPEARANCE POLICY

Policy Statement

It is important at Annie’s Nursery that staff are easily identifiable to everyone who comes in contact with the service. We want staff to be smart and comfortable. All staff will wear the Annie’s Nursery uniform and a name badge.


Health and Social Care Standards My Support, my life 2017, Scottish Government. As part of being registered with the Care Inspectorate, we must comply with this document and illustrate the standards within our nursery.

3.14 I have confidence in people because they are trained, competent and skilled, are able to reflect on their practice and follow their professional and organisational codes.

Aims

For the expectations of staff appearance and uniform to be met by all staff. This policy will explain all requirements of staff and why. 

Procedure

· Before employment commences all staff will receive the uniform and appearance policy to read.
· Annie’s Nursery will pay for all uniform.
· All staff are expected to adhere to the policy.
· If staff do not adhere to the policy the Manager will meet with staff and discuss the requirements of the policy. 
· Continuous breaches of the policy may lead to disciplinary action being taken.

Uniform

All staff will be provided with Annie’s Nursery logo t-shirts. Staff can choose between polo shirts and t-shirts. The amount of uniform provided will depend on the days worked by each staff member. Staff can choose a sweatshirt or fleece as well.

Staff must wear their name badge daily. Name badges must be visible at all times.

Staff are to wear plain black trousers, thick leggings, or black jeans. Leggings must not be see through. Any jeans must not have rips or be faded. Knee length black skirts can also be worn. In the Summer months, shorter length bottoms can be worn but not above the knee.

Footwear
Staff are to wear comfortable flat footwear. Footwear must be practical. Any open toes footwear in the Summer must have straps securing the foot, no slip-on footwear is permitted. Staff must also have separate outdoor footwear which is waterproof and suitable for all weathers.

Outdoor wear
Staff must come to work daily prepared for the outdoors, for example with gloves and hats in the winter, or sun cream and a sun hat in the summer.

Jewellery
In the interest of child and staff safety, the following must be adhered to;

· Only engagement/wedding rings to be worn. Wearing these items is at the staff members own risk.
· Stud earrings only to be worn, no dangly earrings are permitted.
· Facial/body piercings are not advisable, especially if jewellery can be pulled or snagged by the children. Please speak to the Manager to clarify.
· No necklaces are permitted.
· Watches are allowed but worn at staff members own risk.
· Smart watches are permitted but must be muted. Staff should not be accessing their messages/emails etc through their smart watches whilst working.

Appearance
In the interest of child and staff safety, the following must be adhered to;

· Hair should be tied back if long enough to do so.
· Hair colour is staff’s own personal choice.
· Make up should be appropriate for working with children.
· Nails must be short and clean. We ask for short nails, so children do not get scratched. Nail polish is not permitted but gel nails are. No stick-on embellishments are permitted. Gel nails but be well maintained with no chips.

Training

Professional staff discussions.


Policy Review

This policy will be reviewed regularly and in response to accident, incident or change in National or Local policy or guidance.
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