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23 OUTINGS POLICY

Policy Statement

Annie’s Nursery is part of our local community and accessing it on a regular basis helps to promote children’s understanding and awareness of their environment and the positive impact they can have on it. We aim to supporting our local community as well as learn from it to support our children to become effective contributors to their community as they grow and develop.
Being outdoors is an important part the daily experiences offered to children at Annie’s Nursery to help them develop a sense of wellbeing, learn about, and connect to the world they live in.

Health and Social Care Standards My Support, My life 2017, Scottish Government. As part of being registered with the Care Inspectorate, we must comply with this document and illustrate the standards within our nursery.

1.25 I can choose to have an active life and participate in a range of recreational, social, creative, physical and learning activities every day, both indoors and outdoors.

1.32 As a child, I play outdoors every day and regularly explore a natural environment.

3.14 I have confidence in people because they are trained, competent and skilled, are able to reflect on their practice and follow their professional and organisational codes.

Aims

To ensure that all children have safe access to the wider community, that they can become part of the wider community as they learn and develop. We want to have safe processes in place that allow children to learn outdoors in nature as they explore their surroundings out with nursery.

Every child has the right to a standard of living that is good enough to meet their physical and social needs and support their development. Governments must help families who cannot afford to provide this. (United Nations Convention on the Rights of the Child, Article 27, adequate standard of living.)


Procedure

As part of our induction process all parents/carers are required to complete a permission form for off-site excursions. All staff are aware of the children who do/do not have parental permission to participate in off-site excursions.

Adult/child supervision ratios are directed by the type of off-site excursion and the age and stage of the children. Where additional support needs exist, the levels of supervision are appropriate to these needs. We follow Care Inspectorate guidance for all off site excursions about adult to child ratios and ensure that any volunteers or helpers have undergone a PVG check. Children to staff ratio although flexible should not exceed one staff member to three under two-year-old children and / or one staff member too four children ages between four and five.

All staff are fully aware of their roles and responsibility when accessing the local community/off site excursions and will ensure they.

- Have a bag with appropriate supplies to include changes of clothing, toileting arrangements or any intimate care requirements. The practitioner who is completing the outings from will also be responsible for checking the walk bag is fully stocked. (Please find attached the list of items which should be carried within the walk bag).
- Ensure a first aid kid is taken on all offsite excursions and staff members are first aid trained.  The staff member who completes the outings policy and bag check will also be responsible for checking the first aid kit is fully stocked. (Please find check list attached).
- Ensure medication for existing health conditions is taken on off-site excursions with written instructions about how to administer the medication.  This must be given by a Senior member of staff.
- Children under 18 months old will be taken to the site when walking in a buggy, there will then be a blanket and age-appropriate resources placed down for the children to enjoy.
- Follow best practice guidelines as stated by Health protection Scotland and ensure that hands are washed with water and liquid soap after toileting and before eating during off-site excursions. Within the outings form it is stated that a water butt, paper towels and hand soap should be carried when leaving the site to provide the correct hand washing procedure. The staff member who completes the outings from will be responsible for ensuring that the water butt is full a stock of hand soap, paper towels and bag for paper towel disposable is taken when leaving the nursery grounds.
- Ensure children were high visibility vests when taking part in the off-site excursion.
- Ensure at least one staff member has a mobile phone to contact the nursery in case of emergency. Staff mobile phones must be charged to ensure they do not loose power during the outings trip.
- Staff members phone has the “what 3 words” app installed and working to allow you to give an exact location in the case of an emergency.
- Ensure relevant information with details about the trip is left at the setting with the Manager or a Lead Practitioner.
- Follow any authority guidance in relation to infection control if visiting a farm or the excursion involve contact with animals.
- Ensure that the correct risk assessments are completed to prior to leaving and are signed by all staff on the trip.
- Children’s contact details and information folder will be carried by the manager to ensure that there are no risks of the breakage or loss of data protection. This will only be removed form the setting when the manager and all senior staff are out with the building. When the manager or senior staff remain within the building the staff will call the setting and ask for a parent to be called. At this time the most senior member of staff within the building will call the specific parent to pass on the information required. A the time of a whole setting outing the Manager will carry the file and remain responsible for the contact details folder. The manager will use their mobile hone to contact parents when on an outing,
- In the case of an incident / accident staff will follow the incident and accident procedure listed in policy number 2.
- All excursions within walking distance, staff will take the children using walk-o-diles / buggies where appropriate to allow for extra safety when crossing roads and walking along throughout the community. In the opportunity of an outings out with the local community children will be transported via public transport which will be specifically risk assessed. When using buses / taxi’s etc the manager or most senior member of staff must check the drivers license and ask for their most valid insurance document / number which should be held within the vehicle by the driver.
- When on outings staff will have designated children, it is this staff members responsible to ensure they are aware of their designated children’s whereabouts at all times. This allows for quicker head counts if staff are counting smaller groups of children for example three or four rather than the whole group. Every ten to fifteen minutes the most senior member of staff should conduct a whole group head count.
- All children will be encouraged to take part in a group risk assessment before leaving he premises This is then signed by all staff leaving the building. Once at the designated outdoor space children will create their boundaries using flags, ribbon or symbols depending on which boundary markers they have chosen to take out during the risk assessment. These will then be placed on the boundary areas by the children and staff together to allow the children to acknowledge their boundary areas. Children will be taught to tell staff when they see one of their peers leaving the marked boundary areas.

It will be the responsibility of the Manager and Lead Practitioner to ensure that all staff, including new or temporary staff, are familiar with this policy and to monitor that it is being implemented. Monitoring of the policy will be achieved through regular reviews of risk assessment after excursions. Staff responsibilities and procedures will be reviewed as appropriate to implement or modify any changes.


Training

Benefit Risk Assessment
Emergency First Aid at Work – Paediatric Focus
Infection Control

References
SIMOA – Care Inspectorate Keeping Children Safe
Aberdeenshire Council – Policies and Procedures.
Support form – Venessa Reaper (Education Support Officer – Aberdeenshire)

Policy Review

This policy will be reviewed regularly and in response to accident, incident or change in National or Local policy or guidance.

Date of Issue: August 2022

Date of Review: August 2022

Policy Author – Ashleigh Christie – Manager








First Aid Boxes Check – Outings Bag
Please add how many each item is within the box. 
	Date of Check
	
	
	
	

	Adhesive Plasters
	
	
	
	

	Eye Pads
	
	
	
	

	Bandages
	
	
	
	

	Safety Pins
	
	
	
	

	Large Dressing
	
	
	
	

	Sterile Wounds wipes
	
	
	
	

	Gloves
	
	
	
	

	Microtape
	
	
	
	

	Scissors
	
	
	
	

	Tweezers
	
	
	
	

	Triangular Bandages
	
	
	
	

	Finger Dressing
	
	
	
	

	Foil Blanket 
	
	
	
	

	Apron / Nappy Sacks
	
	
	
	






Outings Form
	Date:
	Time Leaving: 

	Time Due to Return: 


	Where are you going? 



	What Staff are going? 
 

	What Children are going? 


	Benefit on the activity? 

	
	Who is at risk? 

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	 

	
	

	Risk Level before controls have been put in place? 
(Please tick where appropriate) 
	Low
	Medium
	High
X

	Controls Put in Place? 

	

	

	

	

	

	

	

	Risk Level after Controls are in place?
(Please tick where appropriate)  
	Low
X
	Medium
	High

	Have the children completed a Risk Assessment? - Yes

	Signature and Date of staff member completing form -



Please complete checklist on the back page 
	Please Ensure you complete the following to ensure you have all of the essential outing items (tick or complete accordingly) 

	Phone & Number – 




	Fully Stocked First Aid Kit (Please complete first aid check attached) - 

	Spare Change (Must including a pair of socks, can be used to double lair or as gloves) –

	Appropriate Sun / Winter Hat -

	iPad - 
	Appropriate Medication -

	Hand Washing Resources

	Water Butt -
	Hand Soap - 
	Paper Towels – 



	Appropriate PPE 

	Aprons
	Gloves
	Nappy Sacks 


	Any other resources?  




	Signate and Date of staff member who stocked the outings bag – 





	Signature and Date of all staff members leaving the building
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