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30 CHILD ABSENCE POLICY

Policy Statement

At Annie’s Nursery we want to ensure that all children have positive and equal opportunities to learn and develop. We want to provide high quality learning opportunities which promote achievement and wellbeing for every child. We promote the importance of good attendance; inclusion based on mutual respect and trust and recognise the importance of family engagement.

Health and Social Care Standards My support, my life, 2017, Scottish Government. As part of being registered with the Care Inspectorate, we must comply with this document and illustrate the standards within our nursery.

3.19 My care and support is consistent and stable because people work together well.

3.20 I am protected from harm, abuse, bullying and exploitation by people who have a clear understanding of their responsibilities.

4.23 I use a service and organisation that are well led and managed.


Aims 

To provide consistent and regular care for each child, allowing them to meet their full potential. We aim to support families to ensure any child absences are at a minimum, to meet their health and wellbeing needs.

Procedure

· If your child will be absent, please email or telephone the nursery to inform them of the absence and reason for the absence.
· If a child attending a morning session is not in by 10am, the Manager or Lead Practitioner will telephone the parent/carer. If a child is attending an afternoon session and has not arrived by 2pm, the Manager or Lead Practitioner will telephone the parent/carer.
· Absences will still be charged for as the staff contracts and rotas are prepared in advance in-line with the register numbers.
· Fee’s will continue as normal when children are absent from the setting. 


Continued Unexplained Absence

Although there is no statutory requirement for a child to attend nursery if a child stop’s attending nursery on a regular basis without explanation or prior notification, staff have a responsibility to investigate the reason for the child’s non-attendance. This will be done through contact with parents/carers, and/or blended placement setting. It may also include the involvement of relevant agencies such as educational psychology service, health visitor service, social worker, or community child health team. All children’s safety is paramount within the setting. 


Concerning Absence

At Annie’s Nursery we ensure that the safety and wellbeing of children is in line with GIRFEC guidance. Any concerns (including those relating to attendance) or when contact with parents/carers is not maintained will be shared with health visitors and child protection procedures will be followed if concerns relate to the safety and welfare of children within the setting.


Training 

All staff read and adhere to the policy.
Child protection training.


Policy Review 

This policy will be reviewed regularly and in response to accident, incident or change in National or Local policy or guidance. 

Date of Issue: May 2023 

Date of Review: May 2024

 Policy Author: Ashleigh Christie – Manager
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